State of Kansas
APY1400/1405 Open Liability
Reconciliation Report

Sisune Meeswenen foman R T Statewide Management, Accounting, and Reporting Tool

Navigation: Accounts Payable -> Reports -> VVoucher Reconciliation -> Open Liability
Reconciliation

APY 1400 (Summary) Description: Compares the AP Open Liability balance to the GL Open
Liability balance (Account 220100). (Crystal Report)

APY 1405 (Detail) Description: Shows all accounting activity for accounts payable transactions
for each voucher. Use the detail report to validate the AP Open Liability balance to the General
Ledger. (Crystal Report) See APY1400.

Fields: GL Business Unit, AP Business Unit; Vendor ID, Vendor Name, VVoucher ID, Invoice
Date, Accounting Date, Journal 1D, Journal Date, Journal Line Number, Amount.

Output: PDF Only.

Note: This report is for Accounts Payable only and does not include Expenses Payable or
other non-AP liabilities. This PeopleSoft Delivered report has not been customized or
modified. This report does not contain funding information.
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1 Navigate to: Accounts Payable -> Reports -> VVoucher Reconciliation -> Open Liability
Reconciliation

Add a new run control. Enter a Request ID of your choice. Enter the As of Date. Change the
Business Unit Option from ALL to Value. Enter your GL Business Unit. Click Run.

Payables Open Liability Reconciliation

Run Control ID:  OPEN_LIAB_RECON ReportWManager  Process Monitor __FUM |

Language: English w
Report Request Parameters

*Request ID: 1

=ps of Date: 05/14/2012 |[5]
*Business Unit Option: | Value b

All
VEN=

First 41 1 of 1 (¥ Last

[§l Save | L. Returnto Search | +[E Previous in List | +[E] Next in List | [=] Motify ‘ Refrezh | Es Add
2 Select the APGL Open Liab Recon Data/Rep job. Update/select the Web & PDF report

Type and Format, respectively. Click OK. Run Control Screen returns with Process
Instance number noted. Click on the Process Monitor link.

Process Scheduler Request

User ID: - Run Control ID: OFEM_LIAB_RECOM

Server Hame: Run Date: 051442012 El

Recurrence: RunTime:  12:18:16PM Resetto Current Date/Mme |
Time Zone: Q

Process List

Select |Description Process Name Process Type *Type *Format Distribution

APGL Open Liab Recon Data/Rept APY1400 F&Job (| Web ) ' FDF + | Distribution

O summary AP/GL Open Liability APY1400- Crystal Web | |PDF + | Distribution

O Detail AP/GL Open Liability APY1405- Crystal |Web v| | PDF v| Distribution
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Step Action

Periodically, click on the refresh button until the Run and Distribution statuses are
Success and Posted, respectively. Click on the Process Name link (APY1400). Larger
agencies with high volumes of voucher activity may take more than an hour to complete.

Process List Server List
View Process Request For

User ID: b Q Type: Last: 1 |Da\,rs vl Refresh I
Server: _ Name: Q Instance:| to |
fm [ Ostmwon[ 9 [7] Save On Refresh

Status:

Status
Process List Customize | Find | i First [ 12 0f2 | Last

Select |Instance | Seq. |Process Type Bt User Run Date/Time Run Status seblafo Details
Hame Status —

1390085 FS.Job S 05M4/20121218:16PM CDT  Success Posted Details

PR, = o

Click on the next to last Process Detail Link (APY1400) for the summary report.

Process Detail

Process Name: APY1400 Refresh

Main Job Instance: 1390085

%T 1390085 - APY 1400 Success
= 1390086 - AP APY1405 Success

= 1390087 - APY1400- Success .‘-—-—-—

= 1390088 - APY1405- SuUccess
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Step Action

5 Click on the View Log/Trace link.
Process Detail
Instance: 1390087 Type: Crystal
Hame; APY1400- Description: Surmmary AP/GL Cpen Liahility
Run Status: Success Distribution Status: Fosted
Run  [Mupdate Process
Run Control ID: QPEM_LIAB_RECCHM Hold Request
Location: Senver Queue Request
Server: PSNT Cancel Request
Delete Request
HEELIIE E Restart Request
Request Created On: 05M14/2012 12:18:46PM COT Parameters Transfer
Run Anytime After: 05142012 12:18:16PM CODT Message Log
Began Process At 05M4/2012 12:26:43PM COT Batch Timings
Ended Process At 0514/2012 12:26:51FM CDT View Loa/Trace e
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Step Action

Click on the file link with the (.PDF) extension to open the report.You may save or print
the report from there. Click Return to navigate to the Process Details page. Click OK to
navigate to the Main Job Instance screen so that you can open the detail report.

View Log/Trace

Report ID: 1202399 Process Instance: 290087 Message Log

Hame: APY1400- Process Type: Crystal
Run Status: Success

Summary AP/GL Open Liability

Distribution Details

Distribution Node: PSREPORTS Expiration Date:

File List

File Size 25 Datetime Created

APY1400- 1390034 PDF *—'- 47,458 051472012 12:26:51.000000FPM CDT

CEW APY1400- 1390087.10g 0 05142012 12:26:51.000000FPM CDT

pssqltrace.trc 492 05/14/20112 12:26:51.000000PM CDT
Distribute To

Distribution ID Type *Distribution 1D

User s

Click on the last Process Detail Link (APY 1405) for the detail report.

Process Detail

Process Name: APY1400 Refresh

Main Job Instance: 1390085

% 1390085 - APY 1400 Success
= 1390086 - AP APY1405 Success
= 1390087 - APY1400- Success

= 1390088 - APY1405- Success e
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Step

Action
Click on the View Log/Trace link.

Process Detail

Instance: 1390088 Type: Crystal
Hame: APY1405- Description: Detail AP/GL Open Liability
Run Status:  Success Distribution Status: Posted

Rn
Run Control ID: OPEM_LIAB_RECON Hold Request
Location: Server Queue Request
Server: PSMNT Cancel Request

Delete Request

Recurrence: Restart Request
Reguest Created On: 05M14/2012 12:18:46PM COT Parameters Transfer
Run Anytime After:  05M14/2012 12:18:16PM COT Message Log
Began Process At 05M14/2012 12:26:54PM CODT Batch Timings
Ended Process At:  05/114/2012 12:27.07FPM COT View Log/Trace *

Click on the file link with the (.PDF) extension to open the report.You may save or print
the report from there.

View Log/Trace
Report 1D: 1202400 Process Instance: 1390082 Message Log
Name: APY1405- Process Type: Crystal

Run Status: Success

Detail ARIGL Gpen Liahility
Distribution Details

Distribution Node: PSREFPORTS Expiration Date:

File List

File Size es Datetime Created

APY1405- 13900849

{POF) < 46580 05/14/2012 12:27:07.000000PM CDT
CRW APY1405- 1390088.log 0 05/14/2012 12:27:07.000000PM CDT
pssaltrace.trc 494 05/14/2012 12:27:07.000000PM CDT
Distribute To
Distribution ID Type *Distribution 1D
Uszer - nesiiedi
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